From____________________________ 

 ________________________________ 

 ________________________________ 

 ________________________________ 

Date _________________

To: ___________________

______________________

______________________

Ref: Open Government Request

Dear Sir:

You are hereby directed to provide for my inspection and/or copying all records collected, assembled or maintained by your department to include the following:  

All records referenced by Article 17.30 Texas Code of Criminal Procedure relevant to personas arrested and brought to the department's jail facility.  This request shall be construed to include all relevant records either in the actual or constructive possession of the department.  

In the event any record relevant to this request has been forwarded to some individual or department, you will specify the person or department to which said record has been presented, and to the best of the department's knowledge, the date the document was so presented.  

The scope of this request may be reduced to include only that period of time beginning at 12:00 A.M. on the 1st day of ______, 200__ and ending at 11:59 P.M. on the last day of ____________, 200__.  

This request shall be construed as a request to examine actual physical documents collected, assembled, or maintained by the department and shall not be construed as a request for copies of records.  Requestor specifically demands direct physical access to the records kept by the department relevant to the instant request without regard to rather or not the records actually kept are originals or copies of originals, so long as they are a actual records in the actual or constructive possession of the department.  

As the records relevant to the instant request are court records, any deletions or redactions from the records will be duly noted as to the scope and substantive content of the records redacted or deleted and the specific court order authorizing said deletion or redaction.  

You will notify me of the following:

1. Any costs incurred by compliance with this request prior to incurrence of same and the General Services Commission's specific authorization for said costs;

2. Any data redacted or otherwise excluded from the records requested and the specific authorization for same;

3. A time and place where this inspection can take place.

Your cooperation in this matter will be greatly appreciated.

Respectfully submitted

___________________ 

Print:

